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Mentee First Meeting Checklist and Meeting Guide
[bookmark: _GoBack]Basically, in any setup, the first meeting plays as an open ground where the mentee and the mentor get a chance to interact and know each other. Under all condition, mentee first meeting checklist and meeting guide acts a formal mentoring program. In the first meeting, the program may involve open-ended questions that gives all the members an opportunity and an open ground to answer them to the best of their comfort. In the first meeting, there is a complete exchange of information among the members (Johnson et al., 2016). By applying the first meeting checklist and meeting guide, you can agree and discuss the following issues in a formal way;
a) Time length of your partnership
b) The best way to communicate either mail, mobile phones among others. and how best to meet
c) The frequency, location and the duration where the meeting will be taking place among other issues. 
This structure by itself shows that the mentee first meeting checklist and meeting guide is a formal program which is applicable in most official meetings. 
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